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(Participant registration System)
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Screenshot with guidance

1

1

1. Languages

- Click on 1 of the three languages 
(English, French, Korean).

※ Link : https://register.2023wsjkorea.org

https://register.2023wsjkorea.org/
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Screenshot with guidance

2

1

2. Sign in as manager

1 HOME
- Clicking this will take you back to the 

main page. 

LOGIN/LOGOUT
- Clicking this will take you to the login 

page.
- Clicking this while signed in will sign you 

out and take you back to the login page. 

[LANGUAGE]
- You can immediately change the 

language of the website. 

2 Log in as Administrator
- Use the ID code and password issued to 

each NSO to log in.
※ The initial password is: s1234567@

- Link to the administrator page
https://register.2023wsjkorea.org/home/sub.php?
menukey=1637



JPT /
Organizing Committee
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Screenshot with guidance

1 Manage participants (currently shown)
- Here you can look through the list of all 
participants who have registered and their 
information. 

Training management
- Feature to be added

Site assignment
- Feature to be added

Demand survey
- Here you can go over the information 

related to the demand survey per country.

Assign job
- Feature to be added

Operation-K
- Here you can manage items related to 

your country's Operation-K participation.

Visa
- This will direct you to the visa issuance 

forum.

3-1. JPT /Organizing Committee(Manage participants 1/4)

1
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Screenshot with guidance

2

2 3

4

3-2. JPT /Organizing Committee(Manage participants 2/4)

5

5

[Filters]
1. Country
-This filter will let you select a country to only 
show participants from this country. 

2. Status
- This filter will let you select a status to only 

show participants with this application 
status. 

3. Position/role 
- This filter will let you select a position to 

only show participants with this position. 

4. Operation-K participants
- This filter will let you see the list of 

Operation-K participants. 

5. List 
- This filter will let you select the maximum 
number of participants to show on a page. 

3 Search
- The search result will pull up a list of 

participants whose registered application 
information contains the search keyword. 

4 Select all/select multiple
- You can select all or multiple participants 

to reset their password or change their 
account status at once. 

[Approval management]

Cancel
- The participant’s account status will be 
changed to ‘canceled’. 

Edit
- Clicking this will allow you to edit the 
participant’s information.

Delete
- Clicking this will completely delete the 
saved participant information. 

2nd approval
- The participant’s account status will be 
changed to ‘2nd approval complete’.

Final approval
- The participant’s account status will be 
changed to ‘Approved (final)’. 
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Screenshot with guidance

7 Select/cancel legal guardian consent
- Here the admin can provide the guardian 
consent to change the account status of 
'awaiting guardian consent' of youth 
participants to 'awaiting approval'.
(individual/bulk selection possible)

8 Individual registration/account 
modification permission setting
- Here you can toggle individual 
registration/account modification of your 
NSO's participants.
(individual/bulk selection possible)

6 7

[statuses]
*Input in progress: An account status where the participant has completed entering their 'personal information' portion of the 'participant registration 

system' and has not entered the remaining information (passport and airline ticket information, contacts, health and vaccination, and additional 
information)

*Awaiting parental/guardian consent: An account status where the youth participant has completed their registration in the Participant Registration System 
but the parental/guardian consent has not been given (consent must be given through the email received by the guardian)

*Awaiting approval: The participant's application for registration has been completed including receipt of parental/guardian consent
*1st approval: CMT approval. The participant's registration has been completed and approved by the CMT of their NSO
*2nd approval: 1st approval from the Organizing Committee. 
CMT approval has been completed and 1st approval has been given by the Organizing Committee
*Final approval: Final approval from the Organizing Committee. 
CMT approval has been completed and the first and final approval from the Organizing Committee have been given (confirmed as a participant)
*Cancelled: The participant's registration has been cancelled

3-3. JPT /Organizing Committee(Manage participants 3/4)

9

10 11

6 Select/remove as Operation-K participant
- Here you can specify the participant's 
Operation-K participation status.
If selected as a participant of the Operation-K, 

their account status will change from N to Y.
(individual/bulk selection possible)

Export to excel
- You can export all the information shown 
on screen to excel and save it as an excel file.

10

11 Upload excel file
- This will lead you to the excel bulk upload 
page.

9 [Manage accounts]
- Here you can manage the accounts of 
registered participants (delete, reset 
password, 2nd approval, final approval, 
cancel).
(individual/bulk selection possible) 

8
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Screenshot with guidance

2 Block individual account modification
- Clicking on 'activate/deactivate' will activate 
or deactivate individual account modification 
by participants from your country.
- If activated, participants from your country 
will not be able to individually modify the 
information on their accounts.

3-4. JPT /Organizing Committee(Manage participants 4/4)
- Individual registration/account modification permission settings

1 Block individual registration
- Clicking on 'activate/deactivate' will activate 
or deactivate individual registration of 
participants from your country.
- If activated, participants from your country 
will not be able to register individually.

21

0 Individual registration/account 
modification permission settings
-JPT admin accounts can see information from 
all NSOs, and CMT admin accounts can only 
see information of their own country.
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Screenshot with guidance3-5. JPT / Organizing Committee(Training management)

1 [Filters]
1. Select
- This filter will let you select a country to 

only show participants from this country.

2. Classification
- This filter will let you select a position to 

only show participants with this position. 

3. Training completion status
- This will allow you to see the status of 
completion for the Safe from Harm training 
(completed/did not complete) for each 
participant.

4. List
- This filter will let you select the maximum 
number of participants to show on a page. 

2 Search
- The search result will pull up a list of 

participants whose registered application 
information contains the search keyword. 

3

Export to excel
- You can export all the information shown 
on screen to excel and save it as an excel file

3

21
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Screenshot with guidance3-6. JPT / Organizing Committee(Site assignment)

Feature to be added
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Screenshot with guidance

1

2

3

4

3-7. JPT / Organizing Committee(Demand survey 1/2)

Demand survey (currently shown)
Here you can check the answers to the 

demand survey that your contingent’s 
CMT administrator has submitted. 

Demand survey
- The account status of NSOs that have 

filled out the demand survey fields will 
change to ‘Y’. 

- Click on the CMT ID marked Y to check 
the information related to the demand 
survey that the NSO’s contingent has 
submitted.

- Accounts that have not filled out the 
demand survey will be marked ‘N’.

Reset password
- This will reset each NSO’s CMT account 
password to s1234567@.

Excel conversion
- Clicking this will allow you to convert and 

export each contingent’s demand survey 
information  to Excel.

1

2 3

4
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Screenshot with guidance3-7. JPT / Organizing Committee(Demand survey 2/2)

0 This shows the landing page when you 
click on a CMT account marked Y on 
their demand survey status. 

Demand survey
- Here you can check the answers to the 

demand survey that your NSO’s 
contingent has submitted. 

Download (Operation-K related)
- This allows you to download the passport 

copies of Operation-K participants that the   
contingent’s CMT has uploaded. 

Back to list 
This will return you to the participant list.

1

3

2

3

1

2
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Screenshot with guidance3-8. JPT / Organizing Committee(Assign job)

Feature to be added
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Screenshot with guidance

1

1

4

3-9. JPT / Organizing Committee(Operation-K 1/3)

Select as Operation-K participant
- This will show the list of participants 

selected as Operation-K participants using 
the 'manage participants' page.

- JPT admin accounts can see information 
from all NSOs, and CMT admin accounts 
can only see information of their own 
country.

32

2 [Filters]
1. Select
- This filter will let you select a country to only 
show participants from this country.

2. Purchase method
- You can use this filter to search for 

participants..

3. List
- You can set the maximum number of 
participants to be shown in a page.

3

4 Operation-K participant specification
- Select A or B to specify the purchase 

method.
(individual/bulk selection possible)

Purchase method A: the contingent handles 
the purchase
Purchase method B: the Organizing 
Committee handles the purchase

Search
- The search result will pull up a list of 

participants whose registered application 
information contains the search keyword. 
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Screenshot with guidance

1 Request Operation-K payment
- This is a message board where 

contingents can submit their Operation-K 
documents.

- JPT admin accounts can see information 
from all NSOs, and CMT admin accounts 
can only see information of their own 
country.

2 [Category]
- filters

(request airline ticket payment, passport 
copy, personal information)

3 Save
- This will lead you to the board registration 

page.

1

3

2

3-9. JPT / Organizing Committee(Operation-K 2/3)
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Screenshot with guidance3-9. JPT / Organizing Committee(Operation-K 3/3)

1 Tittle(KR, EN, FR)
- Please enter the title of the post. Entering 

it in all three languages is recommended 
so that the title can be shown in each 
language.

2 [Category]
- Filters
- (airline ticket invoice, passport copy, 

personal information)

3 Nationality (affiliated NSO)
- Please select your NSO.

1

2

3

4

5

6

7

8

4 Written by
- Please enter by whom it written. Using 

the same name as the admin account is 
recommended. 

5 Announcement
- When ticking the box, the post will be 

uploaded as an announcement.

6 Date of publication
- If a duration must be set, tick the box and 

select the dates using the calendar.

7 Contents(KR, EN, FR)
- Please enter the contents of the post. 

Entering it in all three languages is 
recommended so that the contents can 
be shown in each language.

8 Attach files
- Please upload the documents required to 

request payment for Operation-K (airline 
ticket invoice, passport copy, personal 
information) in pdf format.

9

9 Save
- Enter the contents of the post and click 

Save to submit.
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Screenshot with guidance3-9. JPT / Organizing Committee(Visa 1/2)

1

2

1 Visa issuance
- Here you can upload the documents 

required (passport copies, etc.) for visa 
issuance.

- JPT admin accounts can see posts from all 
NSOs, and CMT admin accounts can only 
see posts of their own country.

2 Save
- This will send you to the submission page.
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Screenshot with guidance3-9. JPT / Organizing Committee(Visa 2/2)

1

2

3

4

5

6

7

8

1 Tittle(KR, EN, FR)
- Please enter the title of the post. Entering 

it in all three languages is recommended 
so that the title can be shown in each 
language.

2

3

Nationality (affiliated NSO)
- Please select your NSO.

4

Written by
- Please enter by whom it written. Using 

the same name as the admin account is 
recommended. 

5

Announcement
- When ticking the box, the post will be 

uploaded as an announcement.

6

Date of publication
- If a duration must be set, tick the box and 

select the dates using the calendar.

7

Contents(KR, EN, FR)
- Please enter the contents of the post. 

Entering it in all three languages is 
recommended so that the contents can 
be shown in each language.

8

Attach files
- Uploading the Visa Issuance documents 

as PDF files.

Save
- Enter the contents of the post and click 

Save to submit.



CMT  
National Contingent
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Screenshot with guidance

1

4.1 CMT National Contingent(Manage participants 1/4)

1

Manage participants (currently shown)
- Ability to check the list of information of 

the participants that have registered 
through their respective NSOs.

Training management
- Ability to check the completion status of 

the SfH training course for adult 
participants that have registered through 
their respective NSOs.

Site assignment
- Feature to be added

Demand survey
- Ability to check the information relating 

to the survey of demand of the 
participants that have registered through 
their respective NSOs.

Operation-K
- Ability to manage the Operation K for 

one's respective NSO.

Visa
- This will direct you to the visa issuance 

forum.
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Screenshot with guidance4.1 CMT National Contingent(Manage participants 2/4)

2 3

4 5

2

3

4

5

[Filters]
1. Country
- This filter will let you select a country to only

show participants from this country. 

2. Status
- This filter will let you select a status to only 

show participants with this application 
status. 

3. Operation-K participants
- This filter will let you see the list of 

Operation-K participants. 

4. List 
- This filter will let you select the maximum 

number of participants to show on a page. 

Search
- The search result will pull up a list of 

participants whose registered application 
information contains the search keyword. 

Select all/select multiple
- You can select all or multiple participants 

to reset their password or change their 
account status at once. 

[Approval management]
Cancel
- The participant’s account status will be 
changed to ‘canceled’. 

Edit
- Clicking this will allow you to edit the 
participant’s information.

1nd approval
- The participant’s account status will be 
changed to ‘1nd approval complete’.
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Screenshot with guidance4.1 CMT National Contingent(Manage participants 3/4)

6 7

8 9

10

11

7 Select/cancel legal guardian consent
- Here the admin can provide the guardian 

consent to change the account status of 
'awaiting guardian consent' of youth 
participants to 'awaiting approval'.

(individual/bulk selection possible)

8 Individual registration/account 
modification permission setting
- Ability to (de)activiate the registration and 

modification of the information of 
participants that have registered through 
their respective NSOs.

(individual/bulk selection possible)

6 Select/remove as Operation-K participant
- Here you can specify the participant's 

Operation-K participation status.
If selected as a participant 
of the Operation-K, their account status will
change from N to Y.

(individual/bulk selection possible)

Export to excel
- You can export all the information shown 

on screen to excel and save it as an excel 
file.

10

11 Upload excel file
- This will lead you to the excel bulk upload 

page.

9 [Manage accounts]
- Here you can manage the accounts of 

registered participants (delete, reset 
password, 2nd approval, final approval, 
cancel).

(individual/bulk selection possible) 
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Screenshot with guidance

1

2 3

4.1 CMT National Contingent(Manage participants 4/4)

1 Manage participants
- From the list of participants, click on the 

name of the participant to see the 
information they submitted. 

Edit
- Click this to edit the participant’s 

registered information. 

Back to list 
This will return you to the participant list.

2

3
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Screenshot with guidance4.2 CMT National Contingent(Training management)

21

1 [Filters]
1. Classification
- This filter will let you select a position to 

only show participants with this position. 

2. Training completion status
- This will allow you to see the status of 
completion for the Safe from Harm training 
(completed/did not complete) for each 
participant.

3. List
- This filter will let you select the maximum 
number of participants to show on a page. 

2 Search
- The search result will pull up a list of 

participants whose registered application 
information contains the search keyword. 

Export to excel
- You can export all the information shown 
on screen to excel and save it as an excel file

3
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Screenshot with guidance4.3 CMT National Contingent(Site assignment)

Feature to be added
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Screenshot with guidance

1

1 Demand survey (currently shown) 
- The demand survey is a survey that serves 

to see the demand for Pre and Post 
Activities per NSO.
(Pre/post-Jamboree activies, Food House)

4.4 CMT National Contingent(Demand survey 1/2)
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Screenshot with guidance

1

1 - Here you can check the answers to the 
demand survey that your NSO’s 
contingent has submitted. 

Edit
- Edit the demand survey answers of your 
NSO.

2

2

4.4 CMT National Contingent(Demand survey 2/2)
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Screenshot with guidance

1

4

4.5 CMT National Contingent (Operation-K 1/3)

32

1 Select as Operation-K participant
- This will show the list of participants 

selected as Operation-K participants using 
the 'manage participants' page.

- JPT admin accounts can see information 
from all NSOs, and CMT admin accounts 
can only see information of their own 
country.

2 [Filters]
1. Purchase method
- You can use this filter to search for 

participants..

2. List
- You can set the maximum number of 
participants to be shown in a page.

3

4 Operation-K participant specification
- Select A or B to specify the purchase 

method.
(individual/bulk selection possible)

Purchase method A: the contingent handles 
the purchase
Purchase method B: the Organizing 
Committee handles the purchase

Search
- The search result will pull up a list of 

participants whose registered application 
information contains the search keyword. 
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Screenshot with guidance

1

3

2

4.5 CMT National Contingent (Operation-K 2/3)

1 Request Operation-K payment
- This is a message board where 

contingents can submit their Operation-K 
documents.

- JPT admin accounts can see information 
from all NSOs, and CMT admin accounts 
can only see information of their own 
country.

2 [Category]
- filters

(request airline ticket payment, passport 
copy, personal information)

3 Save
- This will lead you to the board registration 

page.
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Screenshot with guidance4.5 CMT National Contingent (Operation-K 3/3)

1

2

3

1

2

3

4

5

6

4

5

6

7

7

Tittle(KR, EN, FR)
- Please enter the title of the post. Entering 

it in all three languages is recommended 
so that the title can be shown in each 
language.

[Category]
- Filters
- (airline ticket invoice, passport copy, 

personal information)

Nationality (affiliated NSO)
- Please select your NSO.

Written by
- Please enter by whom it written. Using 

the same name as the admin account is 
recommended. 

Contents(KR, EN, FR)
- Please enter the contents of the post. 

Entering it in all three languages is 
recommended so that the contents can 
be shown in each language.

Attach files
- Please upload the documents required to 

request payment for Operation-K (airline 
ticket invoice, passport copy, personal 
information) in pdf format.

Save
- Enter the contents of the post and click 

Save to submit.
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Screenshot with guidance4.6 CMT National Contingent (Visa 1/2)

1

2

1 Visa issuance
- Here you can upload the documents 

required (passport copies, etc.) for visa 
issuance.

- JPT admin accounts can see posts from all 
NSOs, and CMT admin accounts can only 
see posts of their own country.

2 Save
- This will send you to the submission page.



31

Screenshot with guidance4.6 CMT National Contingent (Visa 2/2)

1

21

2

3

4

5

3

4

5

6

6

Tittle(KR, EN, FR)
- Please enter the title of the post. Entering 

it in all three languages is recommended 
so that the title can be shown in each 
language.

Nationality (affiliated NSO)
- Please select your NSO.

Written by
- Please enter by whom it written. Using 

the same name as the admin account is 
recommended. 

Contents(KR, EN, FR)
- Please enter the contents of the post. 

Entering it in all three languages is 
recommended so that the contents can 
be shown in each language.

Attach files
- Uploading the Visa Issuance documents 

as PDF files.

Save
- Enter the contents of the post and click 

Save to submit.



32

Screenshot with guidance

K R J 0 0 0 0 2 2

※ Guidelines for how the ‘Registration code (ID)' 
are generated for the Participant Registration 
System (25th World Scout Jamboree)

1

2

3

KR : Korea
- 2-letter country code

J : JPT
- Single letter, categorizes 
participants by group
- S : Scout
- L : Leader
- C : CMT
- I : IST 
- J : JPT
- V : Professional Workers Team

- G : Special guest

- P : Partners

6 digits
- Serial number issued by the system 
in order of registration

1 2 3

Nationality(NSO)

Position
S : Scout
L : Leader
C : CMT 
I  : IST
J  : JPT
V : Professional Workers Team
G : Special guest
P :  Partners

Serial Number
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Screenshot with guidance

Thank you.




